EXECUTIVE OFFICE OF THE PRESIDENT
OFFICE OF MANAGEMENT AND BUDGET
WASHINGTON, D.C. 20503

April 27, 2020

M-20-24

MEMORANDUM FOR THE HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES
FROM: Russell T. Vought (X \)

Acting Director \/ Jk
SUBJECT: Implementing the Presidential Transition Act

This Memorandum provides guidance to all Executive departments and agencies
(“agencies”) on assisting the Presidential transition activities required by the Presidential
Transition Act of 1963, as amended (3 U.S.C. § 102 note).

Background

The Presidential Transition Act promotes the orderly transfer of Executive powers in
connection with the expiration of the term of office of a President and the inauguration of a new
President. The activities required by the Act are also helpful to prepare for leadership transitions
that occur between the first and second terms of Administrations.

The Act requires the establishment of a White House Transition Coordinating Council, an
Agency Transition Directors Council, and designation of a General Services Administration
(GSA) Federal Transition Coordinator. The Act sets up a timetable for agencies to name points
of contact to assist with transition efforts and develop succession plans and establishes
responsibilities for the Agency Transition Directors Council.

Timetable of Required Agency Actions

1. By May 1, 2020, each agency identified in Enclosure 1 shall name its Agency Transition
Director. The Agency Transition Director should be a senior career representative whose
responsibilities include leading Presidential transition efforts within the agency. Agencies
shall provide the name, title, email address, and telephone number for their Agency
Transition Directors to GSA’s Federal Transition Coordinator at
Presidential Transition2020@gsa.gov. These individuals will serve on the Agency
Transition Directors Council, co-chaired by the Federal Transition Coordinator and the
Deputy Director for Management of the Office of Management and Budget (OMB).
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2. By May 1, 2020, each agency identified in Enclosure 2 shall identify a point of contact
for communication purposes related to Presidential transition efforts. Agencies shall
provide the name, title, email address, and telephone number for their communication
coordination to GSA’s Federal Transition Coordinator at
Presidential Transition2020@gsa.gov.

3. Not later than September 15, 2020, and in accordance with subchapter III of chapter 33 of
title 5, United States Code, the head of each agency' shall ensure that a succession plan?
is in place for each senior non-career position in the agency.

Responsibilities

The Agency Transition Directors Council shall:

i.  Ensure the Federal Government has an integrated strategy for addressing interagency
challenges and responsibilities around Presidential transitions and turnover of non-career
appointees;

ii.  Coordinate transition activities among the Executive Office of the President, agencies,
and the transition team of eligible candidates and the President-elect and vice-President-
elect;

iii.  Draw on guidance provided by the White House Transition Coordinating Council and
lessons learned from previous Presidential transitions in carrying out its duties;

1v.  Assist the Federal Transition Coordinator in identifying and carrying out the
responsibilities of the Federal Transition Coordinator relating to a Presidential transition;

v.  Provide guidance to agencies in gathering briefing materials and information relating to
the Presidential transition that may be requested by eligible candidates;

vi.  Ensure materials and information described in subparagraph (v) above are prepared not
later than November 1 of the year during which a Presidential election is held;
vii.  Ensure agencies adequately prepare career employees who are designated to fill non-
career positions during a Presidential transition; and
viii.  Consult with the President’s Management Council, or any successor thereto, in carrying
out its duties.

OMB and GSA intend to hold an Agency Transition Directors Council meeting on May 27,
2020. Calendar invitations will be distributed to the Agency Transition Directors in advance of
the meeting.

I As used in this memorandum, the term ‘agency’ means an Executive agency, as defined in section 105 of title 5,
United States Code.
2 Required pursuant to the Presidential Transition Enhancements Act of 2019 (Pub. L. 116-121).
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